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OXr school¶s mission is to ensXre each stXdent achieYes ma[imXm academic sXccess b\ teaching skills to master\ 
leYels, imparting YalXable knoZledge, transmitting the common cXltXre that binds Xs as a nation, and e[posing 

children to sXpreme e[amples of artistic and intellectXal achieYement.  
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IQWURGXFWLRQ 
 
The SXUSRVe Rf Whe EQgliVh LeaUQeU MaVWeU PlaQ ​ is to help administrators, teachers, instrXctors, 
families, and stXdents Xnderstand the gXidelines American Preparator\ Academ\ folloZs to help 
oXr English Learners (EL) sXcceed. This handbook inclXdes the steps taken to identif\, teach, 
and monitor oXr stXdents toZards reaching English proficienc\. The necessar\ EL forms are also 
inclXded in the appendices along Zith the proper e[planation of their pXrpose and Xse.  
 
The defiQiWiRQ Rf aQ EQgliVh LeaUQeU  is an indiYidXal Zho 1

1. is betZeen 3 and 21 \ears old; 
2. is enrolled or planning to enroll in an elementar\ or secondar\ school;  
3. meets one of the folloZing criteria:  

a. Zas not born in the United States or Zhose natiYe langXage is a langXage other 
than English 

b. Zho is a NatiYe American or Alaska NatiYe, or a natiYe resident of the oXtl\ing 
areas; and 

i. comes from an enYironment Zhere a langXage other than English has had 
a significant impact on the indiYidXal¶s English proficienc\; or 

c. Zho is migrator\, Zhose natiYe langXage is a langXage other than English, and 
Zho comes from an enYironment Zhere a langXage other than English is 
dominant; and  

4. Zhose difficXlties in speaking, reading, Zriting, or Xnderstanding the English langXage 
ma\ be sXfficient to den\ the indiYidXal the abilit\ and opportXnit\ to  

a. meet the challenging State academic standards 
b. perform Zell in classrooms in Zhich English is the instrXctional langXage; or 
c. the opportXnit\ to participate fXll\ in societ\. 

 
As immigrant children and \oXth also haYe access to these rights, t ​he defiQiWiRQ Rf iPPigUaQW 
childUeQ aQd \RXWh ​ means indiYidXals Zho 

1. is betZeen 3 and 21 \ears old; 
2. Zere not born in an\ State; and  
3. haYe not been attending one or more schools in an\ one or more States for more than 

three fXll academic \ears.  

  
1 ​Title III Spending Handbook 
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LHJDO BDVLV 
 
EOHPHQWDU\ DQG SHFRQGDU\ EGXFDWLRQ AFW (ESEA) RI 1965 
APeQded b\ Whe EYeU\ SWXdeQW SXcceedV AcW (ESSA) Rf 2015 
The pXrpose of Title III is to ³help ensXre that English learners, inclXding immigrant children 
and \oXth, attain English proficienc\ and deYelop high leYels of academic achieYement in 
English´.  The ESSA also la\s oXt rXles that schools mXst folloZ in order to receiYe federal 2

fXnding for English Learners. FXrther details can be foXnd on the U.S. Department of 
EdXcation¶s Zebsite Yia the link in the footnote beloZ.   3

 
UWDK SWDWH RXOH R277-716  4

³The pXrpose of this rXle is: 
a. to address the reqXirements of Title III and implementing regXlations and case laZ;  
b. to clearl\ define the respectiYe responsibilities of the SXperintendent and LEAs: 

i. in identif\ing stXdents learning English Zho are cXrrentl\ enrolled in Utah 
schools; and 

ii. in proYiding eYidence-based langXage instrXction edXcational programs to 
identified stXdents; and  

c. in order to: 
i. meet Title III reqXirements; 

ii. meet fXnding eligibilit\ reqXirements; and 
iii. appropriatel\ distribXte Title III fXnds for stXdents learning English to LEAs Zith 

approYed plans in the Utah Grants Management S\stem.´ 
States that a local edXcational agenc\ that receiYes fXnds Xnder Title III mXst ensXre that a 
Zritten plan is established that inclXdes:  

a. an identification process Zith stXdent registration, 
b. a reliable English langXage proficienc\ assessment, 
c. an eYidence-based langXage instrXction edXcation program based on Utah English 

LangXage Proficienc\ Standards, 
d. an established stXdent e[it criteria from English serYices, and 
e. a coXnt of the nXmber of stXdents learning English, b\ classification before JXl\ 1 of each 

\ear.  
 
 

2 ​ESEA Sec 3102 
3 ​U.S. Department of EdXcation. ESSA. 
4 ​R277-716 
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TLWOH 9I 
Title VI of the CiYil Rights Act of 1964 prohibits discrimination based on race, color, or 

national origin in programs or actiYities Zhich recieYe Federal financial assistance. The Office 
for CiYil Rights (OCR) is responsible for enforcing Title VI. Title VI applies to English Learners 
as schools cannot den\ eqXal access to edXcation becaXse of a stXdent¶s limited proficienc\ in 
English.   5

American Preparator\ Academ\ has a non-discrimination polic\ as Ze recogni]e ³the 
strength Ze haYe in oXr different cXltXres, nationalities and religioXs faiths and Ze honor the 
diYersit\ of oXr stXdents and families. OXr strength and Xnit\ is bXilt as Ze honor and embrace 
oXr diYersit\ Zhile focXsing on oXr shared mission of academic e[cellence and character 
deYelopment for each stXdent.´ APA non-discrimination polic\ ³prohibits all discrimination on 
the basis of race, color, religion, gender, se[Xal, orientation, age, national origin, disabilit\, or 
Yeteran statXs. This polic\ e[tends to all aspects of American Prep edXcational programs, as Zell 
as to the Xse of all American Prep facilities, and participation in all school-sponsored actiYities.´  6

 
PO\OHU Y. DRH, 1982 
The United States SXpreme CoXrt rXled that XndocXmended immigrant children cannot be denied 
a free, pXblic edXcation in the United States.  The EqXal Protection ClaXse of the 14th 7

Amendment to the U.S. ConstitXtion protects the rights of these indiYidXals' edXcation regardless 
of immigration statXs.  
 
 

  

5 ​EdXcation and Title VI 
6 ​Utah APA Polic\ ManXal.​ Chapter A, Section 1.4 
7 ​U.S. CoXrts. Pl\ler Y. Doe.  
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FXQGLQJ IRU EQJOLVK LHDUQHUV 
 
American Preparator\ Academ\ receiYes Title III fXnding each \ear and mXst adhere to state and 
federal reqXirements for these fXnds. All Xses of fXnds are aXthori]ed, and all additional English 
langXage serYices mXst ³sXpplement not sXpplant´ (SNS).  This means that all EL programs 8

mXst add to the cXrrent reqXired programs that are alread\ in place and mXst not replace these 
reqXirements. All Title III fXnds fall Xnder this SNS reqXirement.  
 
Title III fXnds also cannot be Xsed to meet American Preparator\ Academ\¶s ciYil rights 
obligations. English Learners haYe the right to be free from discrimination based on race, color, 
or national origin and meaningfXll\ participate in edXcational programs and serYices. Their 
parents/gXardians also haYe the right to receiYe proper commXnication regarding their stXdent in 
a langXage the\ can Xnderstand. 
 
Title III fXnds mXst be Xsed for three actiYities:  

1. ProYiding effectiYe langXage instrXction edXcational programs that meet the needs of ELs 
and demonstrate sXccess in increasing stXdent academic achieYement and English 
langXage proficienc\.  

2. ProYiding effectiYe professional deYelopment to classroom teachers, administrators, and 
other school leaders. EffectiYe training inclXdes:  

a. ImproYing instrXction and assessment of ELs, 
b. Helping personnel Xnderstand and implement cXrricXlXm, assessments, and 

instrXctional strategies, 
c. SXfficient intensit\ and dXration to haYe a positiYe and lasting impact on oXr 

teachers¶ performance in their classrooms.  
3. ProYiding other effectiYe actiYities and strategies to enhance/sXpplement langXage Zhich 

inclXde parent, famil\, and commXnit\ engagement actiYities.  
 
 
 

  

8 ​Title III Spending Handbook 
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PURJUDP PURFHGXUHV  
A VXPPaUi]ed flRZ chaUW Rf Whe eQWiUe EQgliVh LeaUQeU PURceVV iV liVWed iQ ASSeQdi[ 15. 
 
EQUROOPHQW  
When a stXdent begins the registration process at American Preparator\ Academ\, part of the 
registration inclXdes a Home LangXage SXrYe\ (HLS). This sXrYe\ along Zith the qXestions 
inclXded can be YieZed in Appendi[ 1. 
 

The pXrpose of the Home LangXage SXrYe\ is to:  
1. Identif\ a stXdent Zhose home langXage is not English, and 
2. Identif\ a stXdent Zho Zill be tested on the skills of listening, speaking, reading 

and Zriting in English becaXse another langXage other than English is spoken at 
home.  

 
The iQfRUPaWiRQ gaWheUed caQQRW be XVed fRU iPPigUaWiRQ PaWWeUV RU UeSRUWed WR iPPigUaWiRQ 
aXWhRUiWieV. ​Translations of the Home LangXage SXrYe\ are also aYailable in Arabic, Chinese 
(Mandarin), PortXgese, Somali, Spanish, and Vietnamese.  
 
If the HLS identifies that a stXdent speaks another langXage other than English at home, the 
stXdent Zill be tested to determine English langXage proficienc\. The English proficienc\ 
assessment Zill determine Zhether or not the stXdent Zill reqXire additional English langXage 
serYices. StXdents mXst be ​WeVWed fRU VeUYiceV ZiWhiQ 30 da\V Rf UegiVWUaWiRQ RU ZiWhiQ WZR ZeekV 
Rf eQWU\​ into school if it is dXring the \ear.  
 
There are additional sXpports that can be Xsed alongside the HLS to help determine a potential 
English Learner. The school can check the stXdent¶s records for information aboXt past school 
e[perience. The school can also speak Zith the stXdent and their famil\ members to determine 
Zhether the stXdent has receiYed an\ t\pe of langXage sXpport serYices in the past. 
 
IGHQWLILFDWLRQ PURFHVV  
Once the Home LangXage SXrYe\ determines that a stXdent speaks another langXage other than 
English, English langXage screening is reqXired. There are tZo different t\pes of screener 
assessments: 

- The Kindergarten WIDA-ACCESS Placement Test (W-APT), and  
- The WIDA Screener 
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World-class InstrXctional Design and Assessment (WIDA) is Xsed b\ 40 U.S. states and oYer 400 
international schools.WIDA is Xsed across all Utah schools in order to assess English learners on 
their English proficienc\.  
 
The W-APT can be administered to stXdents in pre-K, Kindergarten, or the first semester of 1st 
grade depending Xpon indiYidXal stXdent circXmstances. The test takes an estimated 30 minXtes 
and assesses the foXr langXage domains of listening, speaking, reading, and Zriting. Scoring is 
based Xpon a raZ test score of correct and incorrect.  More detailed information on scoring is 9

aYailable and can be proYided b\ an EL coordinator, listed on Appendi[ 14. 
 
The WIDA Screener is Xsed for grades 1-12. The screener assesses listening, speaking, reading, 
and Zriting. Proficienc\ is reported for each of the foXr langXage domains and three composite 
scores: literac\, oral langXage, and oYerall score. The scores range from 1 to 6. Descriptions are 
listed beloZ:  

Description of English LangXage Proficienc\ LeYels 
Proficienc\ LeYel Description 

1: Entering KnoZs and Xses minimal social langXage and minimal academic langXage Zith YisXal 
sXpport 

2: Beginning KnoZs and Xses some social English and general academic langXage Zith YisXal sXpport 

3: DeYeloping KnoZs and Xses social English and some specific academic langXage Zith YisXal sXpport 

4: E[panding KnoZs and Xses social English and some technical academic langXage 

5: Bridging KnoZs and Xses social and academic langXage Zorking Zith grade leYel material 

6: Reaching KnoZs and Xses social and academic langXage at the highest leYel measXred b\ this test 

 
If a stXdent has receiYed a score beloZ 5, the\ reqXire additional English sXpport.  Their WIDA 10

Screener score, along Zith other sXpporting eYidence (i.e. Home LangXage SXrYe\) helps the 
school determine Zhether or not a stXdent shoXld be classified as EL.  
 
If a stXdent receiYes an oYerall score of 5, the\ are classified as English langXage proficient. No 
fXrther steps are reqXired. The school¶s EL Coordinator Zill fill oXt the form in Appendi[ 13 
Zhich Zill be placed in the stXdent¶s file. The Letter of English Proficienc\ simpl\ states that the 
stXdent has tested as English langXage proficient and Zill not reqXire additional serYices. There 
is no need for this form to be sent to the parents. 

9 ​Kindergarten W-APT 
10 ​WIDA Screener 
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If a stXdent transfers from another Utah school and has been preYioXsl\ screened, the\ Zill not 
reqXire additional screening. Their preYioXs school¶s testing and other EL docXmentation Zill be 
Xsed to identif\ the stXdent. If the stXdent transfers from a school oXtside of Utah, the\ Zill 
reqXire additional screening as not all states haYe the same standard of English langXage testing.  
 
IGHQWLILFDWLRQ NRWLILFDWLRQ  
After identif\ing a stXdent as an English Learner, a notification letter Zill be sent to the parents 
or gXardians. The identification letter can be YieZed in Appendi[ 2. The resXlts of the stXdent¶s 
screener Zill be inclXded in the letter. Parents/gXardians can choose to ³opt-oXt´ of the English 
LangXage program in Zhich the stXdent Zill not be placed in an\ seperate, speciali]ed EL 
serYices. If the parent/gXardian chooses to opt-oXt, the\ can fill oXt the form in Appendi[ 4 and 
contact their school EL administrator listed in Appendi[ 14. Along Zith the EL Coordinator(s) at 
the stXdent¶s school, the Title III coordinator shall be notified of an\ neZ EL stXdents. EL 
Coordinators shoXld contact the Title III director to Xpdate this information. 
 
AVVHVVPHQW  
Once oXr stXdents haYe been identified as ELs, the\ participate eYer\ \ear in the WIDA 
ACCESS assessment. The assessment tests the foXr langXage domains of Listening, Speaking, 
Reading, and Writing. A report of the stXdent¶s WIDA ACCESS scores Zill be sent to the 
parents/gXardians at the beginning of eYer\ school \ear along Zith the parent notification letter 
in Appendi[ 3. 
 
The scoring of WIDA ACCESS assessments are similar to the WIDA Screener. Scores range 
from 1-6 Zith 5 being English proficient. Score descriptions are the same as in the table aboYe 
titled ³Description of English LangXage Proficienc\ LeYels´. If there are an\ fXrther 
parent/gXardian qXestions regarding the testing or scoring of oXr stXdents, the EL Coordinators¶ 
contact information can be foXnd in Appendi[ 14.  
 
IQVWUXFWLRQ 
American Preparator\ Academ\ Xses achieYement groXping as a method for personali]ed 
instrXction. EYer\ stXdent at APA belongs to YarioXs groXps in Zhich the\ are instrXcted on 
reading, spelling, and mathematics. These groXps contain betZeen 5-15 stXdents Zho are placed 
in a groXp based on skill, not grade leYel. The\ haYe the abilit\ to change groXps ZheneYer the\ 
haYe adYanced to a higher leYel of Xnderstanding as eYer\ stXdent moYes at their oZn pace. OXr 
English Learners participate in these groXps to receiYe additional English langXage sXpport. 
These groXps ensXre that eYer\ one of oXr stXdents haYe speciali]ed instrXction based on their 
skill leYel and needs. 
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The folloZing table lists the YarioXs eYidence-based cXrricXlXm that is Xsed throXghoXt oXr 
schools to help improYe English Learner¶s langXage instrXction.  

GUDGH  IQVWUXFWLRQ E[SODQDWLRQ CXUULFXOXP 

K-3 ³The focXs of ​LaQgXage fRU LeaUQiQg​ is oral e[pression. Dail\ e[ercises proYide the 
bXilding blocks of listening and reading comprehension b\ teaching the langXage of 
instrXction (the phrases and YocabXlar\ Xsed b\ teachers in instrXctional settings), Zord 
knoZledge, common information, concepts, sentence forms, classification, and problem 
solYing. The program can be Xsed Zith foXr-\ear- old children in preschool programs, 
primar\-age children in bilingXal and ESL programs, primar\-age children in Title I and 
Special EdXcation programs, and children in speech correction and langXage classes.´ 
L4L is for all fXll da\ Kindergarten stXdents and an\ K-3 stXdents Zho need e[tra 
sXpport.  

LangXage for 
Learning (L4L) 

K-6th ³​ReadiQg MaVWeU\​ is a complete basal reading program that Xses the Direct InstrXction 
method to help stXdents master essential decoding and comprehension skills. It offers 
carefXll\ constrXcted instrXctional steps - modeling neZ content, proYiding gXided 
practice, offering indiYidXali]ed practice and appl\ing skills.´ 

Reading Master\ 

K-8th ³The ​CRUe KQRZledge LaQgXage AUWV ​cXrricXlXm proYides comprehensiYe materials to 
teach reading, Zriting, listening, and speaking skills.´  

Core KnoZledge 

1st LangXage for Thinking is ³an e[pansion of the skills and concepts taXght in the LangXage 
for Learning Direct InstrXction program. Both programs emphasi]e langXage as a means 
of describing the Zorld and as a tool for thinking and solYing problems. The program is 
most commonl\ Xsed Zith stXdents in grade 1 bXt is also effectiYe for high-performing 
Kindergarten throXgh loZ-performing grade 3 stXdents, or Zith speakers of English as a 
second langXage.´ 

LangXage for 
Thinking 

1st-3rd ³​AdYeQWXUeV iQ LaQgXage​ is a mXlti-leYel Direct InstrXction program for the deYelopment 
of basic langXage skills and Zritten e[pression. AdYentXres in LangXage � ma\ also be 
appropriate for older special edXcation stXdents to help them acqXire langXage and Zritten 
e[pression skills.´ 

AdYentXres in 
LangXage 

1st-6th Spalding Spelling is dedicated to teaching all stXdents to spell, Zrite and read.  Spalding Spelling 

4th-6th VoracioXs VocabXlar\ is based on Wordl\ Wise. See beloZ. VoracioXs 
VocabXlar\ 

7th-9th Wordl\ Wise is ³direct academic YocabXlar\ instrXction to deYelop the critical link 
betZeen YocabXlar\ and reading comprehension. The robXst actiYities, stXdent 
engagement, and differentiated instrXction proYide the fle[ibilit\ to meet the needs of 
toda\¶s Yar\ing stXdent popXlation.´  

Wordl\ Wise 

4th-6th Spelling ThroXgh morphographs ³is a one-\ear program designed to teach spelling to 
older stXdents (4th grade and older). StXdents learn that Zords are composed of 
morphographs, Zhich roXghl\ are prefi[es, sXffi[es, and bases or roots.´ 

Morphographs 
Spelling 

4th-12th DiUecW IQVWUXcWiRQ SSRkeQ EQgliVh ​ is ³designed to help non-English speaking stXdents Zho 
haYe at least a third grade knoZledge of their natiYe langXage achieYe a fXnctional 
master\ of the English langXage in one \ear or less. The program featXres an e[plicit, 
s\stematic instrXctional model that sXpports English langXage learners. DISE onl\ teaches 
spoken English -- not reading or Zriting skills.´  

Direct InstrXction 
Spoken English 
(DISE) 
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APA¶s English instrXction teachers are trained in effectiYe langXage deYelopment instrXction. 
Their training inclXdes focXsed practice groXps and indiYidXal practice of English YocabXlar\, 
master\ learning, master\ checks, and pronXnciation drills among other Can-Do descriptors 
associated Zith EL instrXction. For an\ additional qXestions regarding the EL teacher¶s 
qXalifications and training, please contact the school¶s EL administrators. 
 
E[LW CULWHULD 
Once a stXdent has reached English proficienc\, the e[it process Zill begin. A stXdent is 
reclassified based on tZo elements:  

- The stXdent has receiYed a composite score of 5 on the annXal WIDA ACCESS 
assessment and, 

- A teacher-stXdent-parent conference is initiated to discXss the necessar\ sXpport for the 
stXdent¶s abilit\ to make continXoXs progress Zithin 30 da\s of receiYing the WIDA 
ACCESS scores or at the first teacher-parent conference of the academic \ear.  

 
The responsibilit\ of the stXdent¶s school is to: 

1. Notif\ the parents/gXardians  
2. Gather a team Zhich inclXdes the parents and stXdent to eYalXate the stXdent¶s progress in 

Math, English, and Science ZithoXt additional langXage serYices; and,  
3. DeYelop a Monitoring Plan that e[plains hoZ the stXdent Zill be sXpported oYer the ne[t 

foXr \ears.  
The parents/gXardians Zill receiYe a letter notif\ing of their child¶s e[it from the program. This 
E[it Letter can be YieZed in Appendi[ 7. Once the parent receiYes the letter, the stXdent is 
formall\ e[ited from the EL program.  

 
MRQLWRULQJ  
All ELs that receiYe formal e[it from the ELA program Yia the E[it Letter Zill be classified as 
monitoring statXs. The monitoring process lasts for foXr \ears in Zhich the stXdent Zill be 
remoYed from additional English langXage serYices and Zill no longer be reqXired to take the 
WIDA ACCESS assessment. 
 
In the beginning of the monitoring process (the beginning of the school \ear folloZing their 
WIDA assessment), the parents and teacher or EL Coordinator Zill meet to create an Amended 
IndiYidXali]ed InstrXction Plan Zith an E[it RXbric (Appendi[ 8). This plan Zill help assess the 
stXdent¶s cXrrent academic and English langXage progress Zhile establishing fXtXre steps to 
continXe the stXdent¶s academic achieYement. The E[it ConYersation GXide (Appendi[ 9) Zill 
also be Xsed dXring this meeting to help gXide the discXssion regarding the stXdent¶s sXccess. 
StXdents are Zelcome to attend these meetings.  
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The stXdent¶s progress oXtside of the ELA program Zill be monitored Yia their end-of-the-\ear 
assessments and grade reports. Beginning in the second \ear of the monitoring process, the 
parents Zill be sent an annXal letter notif\ing them that their stXdent is meeting grade-leYel 
standards (Appendi[ 10). If a stXdent is strXggling ZithoXt the additional English langXage 
serYices, their monitoring statXs can be reYieZed. A letter Zill be sent to the stXdent¶s parents if 
the stXdent is strXggling (Appendi[ 11). DXring the parent-teacher conferences, the teachers and 
parents can decide Zhether or not to re-enroll the child into the ELA program. Another IIP can 
be created for the stXdent. This is in Appendi[ 6.  

PURJUDP CRPSOHWLRQ  
A stXdent Zill completel\ e[it the monitoring program once their foXr \ears of monitoring is 
complete. DXring this time their records Zill need to demonstrate that the\ haYe met grade-leYel 
reqXirements and are sXcceeding ZithoXt additional English langXage serYices. Once their foXr 
\ears is finished, the\ Zill no longer be classified as EL and Zill no longer reqXire special 
English langXage monitoring. 

RHIXVDO RI SHUYLFHV 
Parents/gXardians haYe the choice to opt their stXdent oXt of the English LangXage AcqXisition 
program.  The school cannot recommend that a parent opt their child oXt of the program. Opting 11

oXt of the program ZoXld mean that the child does not participate in an\ additional English 
langXage instrXction coXrseZork or classes, and/or English langXage proficienc\ testing.12 In 
Utah, parents do haYe the option to opt-oXt of state administered testing. Parental opt-out of EL 
services does not opt students out of annual WIDA ACCESS assessments. The school will 
administer WIDA ACCESS annually.  Parents that wish to opt-out of the ELA program can fill 
out the form in Appendix 4.

If the school finds that the stXdent is strXggling in their coXrseZork, the school is responsible to 
take additional steps to help the stXdent sXcceed. For instance, the school can notif\ the 
parents/gXardians aboXt the stXdent¶s lack of progress and encoXrage them to haYe their stXdent 
opt-in to additional English langXage instrXction coXrseZork. Parents that Zish to re-enroll their 
child into the ELA program can fill oXt the form in Appendi[ 5. If the parents/gXardians decide 
to remain opted-oXt of the program and the stXdent still strXggles academicall\, the school Zill 
proYide additional sXpport oXtside of the EL program. American Preparator\ Academ\ striYes to 
ensXre that eYer\ one of oXr stXdents sXcceeds and e[cels academicall\. 

11 ​Tools and ResoXrces for SerYing English Learners Who Opt OXt of EL Programs 
12 ​Utah English Learner Identification and Placement GXidance 
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https://ncela.ed.gov/files/english_learner_toolkit/7-OELA_2017_optout_508C.pdf
https://wida.wisc.edu/sites/default/files/id-placement/UT-ID-Placement-Guidance.pdf


EQJOLVK LHDUQHU DRFXPHQWDWLRQ FROGHU 

EYer\ stXdent at American Preparator\ Academ\ has a CXmXlatiYe (CUM) Folder Zhich 
inclXdes stXdent records sXch as report cards, registration information, etc. Separate to the CUM 
folder, eYer\ EL stXdent mXst haYe an EL DocXmentation Folder. This EL folder mXst inclXde:  

- Identification Letter (Appendi[ 2)
- Parent RefXsal of SerYice, if applicable (Appendi[ 4)
- WIDA Screener/W-APT
- Yearl\ Parent Notification Letters (Appendi[ 3)
- Yearl\ IndiYidXali]ed InstrXction Plans (Appendi[ 6)
- WIDA ACCESS annXal assessments
- Yearl\ assessments

Once the stXdent receiYes a score of 5 on their WIDA assessment, the\ Zill be moYed to 
monitoring statXs. Monitoring Zill last for foXr \ears in Zhich the stXdent Zill not be WIDA 
assessed, bXt their progress Zill be tracked and reYieZed \earl\ Yia grade reports and 
end-of-\ear assessments. The folloZing monitoring docXments are reqXired:  

- E[it Letter (Appendi[ 7)
- Amended IndiYidXali]ed InstrXction Plan (Appendi[ 8)
- Yearl\ Report Cards
- Yearl\ Parent Progress Letters (Appendi[ 10 & 11)
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EQJOLVK LHDUQHUV ZLWK DLVDELOLWLHV  
 
If an English Learner reqXires additional serYices and sXpport becaXse of a disabilit\, APA Zill 
appl\ those accommodations to their English LangXage AcqXisition program. DXring enrollment, 
or an\ other time a disabilit\ is made aZare to the school, the school¶s ELL coordinator and 
Special EdXcation director Zill meet together to establish a plan. This plan Zill be incorporated 
into the stXdent¶s IndiYidXali]ed InstrXction Plan foXnd in Appendi[ 6.  
 
NRW DOO EQJOLVK LHDUQHUV DUH LGHQWLILHG DV VWXGHQWV ZLWK GLVDELOLWLHV EHFDXVH RI WKHLU OLPLWHG 
EQJOLVK ODQJXDJH SURILFLHQF\. OQO\ EL VWXGHQWV ZLWK DQ IQGLYLGXDOL]HG EGXFDWLRQ PODQ 
(IEP) RU SHFWLRQ 504 PODQ ZLOO EH LGHQWLILHG DV VWXGHQWV ZLWK GLVDELOLWLHV.  
 
The folloZing qXestions are e[amples of the t\pes of considerations taken Zhen creating an 
indiYidXali]ed edXcation plan (IEP) for oXr EL stXdents Zith disabilities:   13

 
❖ Has the dominant langXage in the home been considered?  
❖ Has the child¶s primar\ langXage of commXnication been considered?  
❖ Does the IEP Team haYe access to WIDA assessments and data?  
❖ Do progress monitoring actiYities measXre progress toZards English master\? 
❖ Does the instrXctional plan incorporate a Yariet\ of instrXctional strategies? 
❖ Is there a member of the IEP team that has detailed knoZledge of the stXdent¶s needs, 

Xnderstands hoZ langXage deYelops, and strategies that can be Xsed Zhen edXcating a 
stXdent learning English? 

 
For assessments, there are aYailable accommodations for WIDA assessments to help APA 
continXe to track their progress in achieYing English langXage proficienc\.  The stXdent¶s 14

special edXcation assessments, hoZeYer, mXst be proYided in the child¶s natiYe langXage in order 
to separate the stXdent¶s langXage needs from their disabilit\-related needs. 
 
For an\ additional qXestions regarding accommodations and process for oXr EL stXdents Zith 
disabilities, please contact the school¶s EL coordinator.  

13 ​English Learner Toolkit 
14 ​WIDA Accessibilit\ And Accommodations SXpplement 
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https://ncela.ed.gov/files/english_learner_toolkit/OELA_2017_ELsToolkit_508C.pdf
https://wida.wisc.edu/sites/default/files/resource/ACCESS-Accessibility-Accommodations-Supplement.pdf


LRQJ THUP EQJOLVK LHDUQHUV 
 
AlthoXgh American Preparator\ Academ\ striYes to help eYer\ stXdent reach academic 
proficienc\, some do fall behind. ​A lRQg WeUP EQgliVh LeaUQeU iV a VWXdeQW ZhR haV QRW Ueached 
a PiQiPXP VWaQdaUd Rf EQgliVh laQgXage SURficieQc\ afWeU Vi[ \eaUV Rf eQURllPeQW iQ Whe ELA 
SURgUaP. ​The minimXm threshold for APA is receiYing at least a 4.5 on their WIDA ACCESS 
assessment.  APA striYes to ensXre that eYer\ one of oXr EL stXdents reaches proficienc\ before 15

this si[ \ear mark. Therefore, APA tracks all of oXr EL stXdents to ensXre that an\ stXdents Zho 
are strXggling in learning the English langXage can receiYe additional assistance.  
 
If a stXdent is identified as a long term English learner, the school¶s EL Coordinator Zill pXll the 
stXdent¶s most recent IndiYidXali]ed InstrXction Plan (IIP). A meeting Zill be set Xp Zith the 
stXdent and parents/gXardians along Zith a school personnel sXch as their teacher, the EL 
Coordinator, or another academic director Zith a detailed knoZledge of the stXdent¶s progress. A 
neZ IIP Zill be drafted Zith the parent(s) and stXdent to ensXre neZ steps Zill be Xnderstood and 
taken to improYe the stXdent¶s English langXage progress.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

15 ​Long-term English Learners Across 15 WIDA States 
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https://wida.wisc.edu/sites/default/files/resource/WIDA-Brief-Long-Term-English-Learners%20.pdf


PDUHQW SXSSRUW DQG SHUYLFHV 

Along Zith proYiding oXr EL stXdents Zith the proper serYices, the parents/gXardians of oXr EL 
stXdents haYe additional rights.  American Preparator\ Academ\ striYes to Xphold meaningfXl 16

commXnication throXghoXt eYer\ step of the AlternatiYe LangXage Program (ALP) process Zith 
the parents. Parents Zill receiYe notifications throXghoXt their child¶s ALP plan in Zhich the\ 
Zill be informed of Zhat edXcation their child is receiYing and their child¶s progress. Parents are 
also encoXraged to participate ZheneYer possible (i.e. parent-teacher conferences regarding their 
child¶s progress).  

Part of Title III fXnding also inclXdes offering additional parent, famil\, and commXnit\ 
engagement actiYities to enhance or sXpplement langXage instrXctional edXcation programs for 
ELs. For fXrther information aboXt these engagement actiYities, look for the Zeekl\ campXs 
neZsletters Zhich Zill inclXde detailed information.  

AGXOW EQJOLVK CODVVHV 
For parents/gXardians that are interested in participating in English serYices, APA offers three 
adXlt English classes. TZo classes are offered at West Valle\ 2, and one class at West Valle\ 1. 
The Zeekl\ campXs neZsletters inclXde the da\s and times that these classes are held. Contact 
the campXs EL coordinators for fXrther information.  

16 ​Title III Spending Handbook 
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https://www.schools.utah.gov/file/69278e5e-2c73-41b4-88f2-9f8edd892d72


There is a report you can run through Data Mining in 
Skyward.  This report is already set up to give you the 
correct fields.  The report is called EL Identifier Survey.

lbutterfield@apamail.org
Highlight
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Appendix 2 

English Learner Identification Letter 
 
Dear Parent or Guardian,           
 
When your child, _____________________________________ (Student ID: ___________), enrolled at our school, you 
completed a home language survey included in the registration materials. The survey indicated that a language other than 
English is spoken by your child or used in your home. Because of this, your child was given an English language acquisition 
test, known as WIDA, to measure his or her proficiency in English. Based on the results of this test, your child qualifies to 
participate in the English Language Acquisition (ELA) program for English Learners (EL). 
 
The fROORZLQg LV a VXPPaU\ Rf \RXU VWXdeQW¶V WIDA SCREENER/W-APT screening test results:  

Test Section Listening Speaking Reading Writing Overall 
Proficiency Level      

*Results are on a scale of 1-6. A score of 1 indicates the student uses minimal social and academic language. A score of 6 
indicates the student uses social and academic language at the highest level measured by the test.  
 
The school will test your student each year for English language proficiency to support academic achievement in Math, English, 
and Science. YRX Zill be QRWified Rf \RXU child¶V SURgUeVV ZheQ Whe UeVXlWV aUe UeceiYed. YRXU child¶V academic achieYemeQW 
will also be provided on his/her report card, bi-mRQWhl\ UeSRUWV, aQd VWaQdaUdi]ed WeVW UeVXlWV. PleaVe cRQWacW \RXU child¶V WeacheU 
if \RX Qeed mRUe iQfRUmaWiRQ abRXW \RXU VWXdeQW¶V progress. 
 
English Language Acquisition (ELA) Program 
The ELA program is desigQed fRU VWXdeQWV ZhR aUe QRW \eW flXeQW iQ EQgliVh. YRXU VWXdeQW¶V SURgUeVV Zill be mRQiWRUed RQ a 
weekly basis and reviewed by our academic team to ensure their needs are being met. It is our responsibility to provide a quality 
English language services program for your student until they are identified as proficient in English. The ELA program includes 
achievement-level academic groupings, direct instruction, academic extended day, collegium hall, DISE pull-out instruction, 
family literacy programs, and other EL family supports. We will also provide this instruction by a qualified teacher who is 
endorsed or certified to teach ELs. All ELs are expected to graduate within the same time frame as non-EL students.  
 
Monitoring and Exit Requirements 
SWXdeQWV aUe e[iWed fURm Whe ELA VeUYiceV ZheQ Whe\ haYe demRQVWUaWed flXeQc\ (achieYed aQ RYeUall VcRUe Rf ³5´) RQ Wheir 
annual English language proficiency assessment. A student who has exited ELA services will continue to be monitored for a 
minimum of four years. After four years of successful classroom performance, students will be removed from the program. You 
Zill be QRWified Rf \RXU child¶V e[iW fURm Whe ELA SURgUam.  
 
Additional Information 
We will also provide Special Education Services, if necessary, as aligned to the English language services. 
 
If you are interested in participating in a parent ELA class, please contact the school secretaries for more information. If you 
haYe aQ\ TXeVWiRQV abRXW Whe ELA PURgUam RU \RXU VWXdeQW¶V SlacemeQW, SleaVe cRQWacW \RXU VWXdeQW¶V academic diUecWRU.  
 
YoX haYe the right to decline \oXr child¶s enrollment in the ELA Program. Please notif\ \oXr stXdent¶s EL Coordinator if you 
would like more information about being removed from the program.  
 
Please sign, daWe, aQd UeWXUQ Whe fRUP WR \RXU chLOd¶V VchRRO, aQd LW ZLOO be SOaced LQ Whe VWXdeQW EL fROdeU. 
 
_________________________________   _______________________________   _______________  
Parent/Guardian Signature   Printed Name                  Date 
 
_________________________________   _______________________________   _______________  
EL Coordinator Signature   Printed Name                  Date 
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Appendix 3 

Yearly Parent Notification for English Learners 
To be mailed at the beginning of every school year. 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

Dear Parent or Guardian,  

Your student has been ideQWified aV aQ EQgliVh leaUQeU baVed RQ UWah¶V WeVW fRU LiVWeQiQg, SSeakiQg, ReadiQg, aQd WUiWiQg 
in English (WIDA). Every year your student receives an English proficiency score from the WIDA ACCESS assessment. 
YRXU VWXdeQW¶V mRVW Uecent WIDA ACCESS assessment is also included with this letter. If you have any additional 
TXeVWiRQV UegaUdiQg WheiU aVVeVVmeQW, SleaVe cRQWacW \RXU child¶V school EL coordinator: __________________________. 

Their overall proficiency level is listed below: 

Level 1: Entering _____     Level 2: Beginning _____    Level 3: Developing _____         Level 4: Expanding _____ 

School responsibilities for English Language Services for your child 
1. We will provide a quality English language services program for your student until they are identified as

proficient in English.
2. We will provide English language instruction by a qualified teacher who is endorsed or certified to teach English

learners.
3. We will test your student each year for English language proficiency to support academic achievement in Math,

English, and Science.
4. We will provide Special Education Services, if necessary, as aligned to English language services.

YoX haYe the right to decline \oXr child¶s enrollment in American Preparator\ Academ\¶s English Language Acquisition 
program. Please notif\ \oXr stXdent¶s academic director if you would like more information about being removed from 
the program. Refusal of services must be renewed each school year.  

POeaVe VLgQ, daWe, aQd UeWXUQ Whe fRUP WR \RXU chLOd¶V VchRRO. IW ZLOO be SOaced LQ Whe VWXdeQW¶V EL fROder. This form 
can also be included in the fall Parent-Teacher Conference with a review of the Student WIDA Report from the 
USBE Data Gateway. 

_____________________________ _____________________________ _______________ 
Parent/Guardian Signature Printed Name               Date 

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name               Date 
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Appendix 4

English Language Refusal of Services Form 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

As the parent/guardian of this student, you have the legal right to opt your child out of the English Language Acquisition 
(ELA) program services. AmeUicaQ PUeSaUaWRU\ Academ\¶V ELA iV VSecificall\ deVigQed WR helS \RXU child Ueach EQgliVh 
language proficiency while meeting grade-level academic requirements. If you still wish to opt your child out of the ELA 
program services, please initial the following statements below. Doing so will indicate that you fully understand and agree 
with each statement.  

_____ I am aZaUe Rf m\ child¶V EQgliVh laQgXage aVVeVVmeQW VcRUe aQd RWheU iQfRUmaWiRQ abRXW m\ child¶V cXUUeQW 
academic progress, and understand why he/she was recommended for additional English language instruction. 

_____ I am familiar with the ELA programs and services the school has available for my child.  

_____ I have had the opportunity to discuss the available ELA programs and services with the school. 

_____ I understand that this refusal of services must be renewed each year as it is only valid for the current school year 
listed above. 

_____ All of this information has been presented to me in a language I understand. 

Reason for refusal of services: 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

_____________________________ _____________________________ _______________ 
Parent/Guardian Signature Printed Name               Date 

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name               Date 
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Appendix 5 

Notification to Opt-In to English Learner Services 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

On _____________________ (date of previous refusal of services), you requested that your child be removed from the 
English Language Acquisition (ELA) program services. We understand that you have revisited your previous decision and 
would now like to re-enter your child into the ELA program. We believe these services will benefit your child and help 
them succeed in their grade-level academic content.  

Please initial the following statements. By doing so, you are indicating that you understand and agree with the statements. 

_____ I wish to opt my child back into the English Language Acquisition program and services offered to my child. 

_____ I understand that my child will be immediately re-enrolled in the services offered in the ELA program.  

_____ I understand that the school Zill cRQWiQXe WR cRmmXQicaWe ZiWh me UegaUdiQg m\ child¶V EQgliVh laQgXage aQd 
academic progress. 

_____ I XQdeUVWaQd WhaW if I haYe aQ\ TXeVWiRQV UegaUdiQg Whe ELA SURgUam aQd VeUYiceV, I caQ cRQWacW Whe VchRRl¶V 
English Language Coordinator. 

_____________________________ _____________________________ _______________ 
Parent/Guardian Signature Printed Name     Date 

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name      Date 
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Appendix 6

Yearly Individualized Instruction Plan 
To be used every year during parent-teacher conferences 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

WIDA Results 
Listening: ________ Writing: ________ Speaking: ________ Oral: ________  Reading: ________ 

Literacy: ________ Comprehension: ________   Composite Overall Score: ________ 
Results are on a scale of 1-6. A score of 1 indicates the student uses minimal social and academic language. A score of 6 
indicates the student uses social and academic language at the highest level measured by the test. 

Current Status (check column that applies): 
Subject and Skills Above Grade Level At Grade Level Below Grade Level 
Mathematics 
Science 
English Language Arts 

Recommendations: 
Mathematics: ______________________________________________________________________________________ 
Science: __________________________________________________________________________________________ 
English Language Arts: ______________________________________________________________________________ 

Circle yes or no for recommendations:  
Participate in direct instruction mainstream curriculum  Yes No 
Participate in Direct Instruction Spoken English (DISE) class Yes No 
Participate in reading comprehension English support class Yes No 
Participate in decoding English support class   Yes No 

Parent/GXaUdiaQ SXSSRUW (SaUeQWV/gXaUdiaQV VhRXld chRRVe Za\V Whe\ Zill VXSSRUW Whe VWXdeQW¶V leaUQiQg iQ Whe hRme): 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

Additional Comments: _______________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

_____________________________ _____________________________ _______________ 
Parent/Guardian Signature Printed Name   Date 

_________________________   _____________________________ _______________ 
Teacher/EL Coordinator Signature Printed Name   Date 
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Appendix 7 

Exit from English Language Services 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

Dear Parent/Guardian, 

AmeUicaQ PUeSaUaWRU\ Academ\¶V UeVSRQVibiliW\ iV WR QRWif\ RXU VWXdeQWV¶ SaUeQWV ZheQ WheiU child haV Ueached EQgliVh 
proficiency. Your student has been tested at a level 5 on their annual WIDA ACCESS assessment. This means your child 
Zill be e[iWed fURm Whe VchRRl¶V EQgliVh LaQgXage AcTXiViWiRQ SURgUam. 

YRXU child¶V VchRRl iV WR cRQYeQe a Weam, iQclXdiQg Whe SaUeQWV aQd VWXdeQW, WR eYalXaWe Whe VWXdeQW¶V academic growth in 
Math, English, and Science without a formal English language services program. During this time, a Monitoring Plan will 
be deYelRSed WR e[SlaiQ hRZ Whe VWXdeQW¶V academic achieYemeQW Zill be VXSSRUWed RYeU Whe Qe[W fRXU \eaUV. ThiV SlaQ 
will be reviewed each year to ensure that your student is making progress toward graduation from high school. Once the 
four years of monitoring is complete, your child will no longer require additional English language monitoring.   

Your child is entitled to be involved in all school programs and educational opportunities as a Civil Right. 

This information cannot be used for immigration matters or reported to immigration authorities. 

If \RX haYe aQ\ TXeVWiRQV UegaUdiQg \RXU child¶V e[iW aQd/RU iQYRlYemeQW iQ the English Language Acquisition program, 
SleaVe cRQWacW \RXU child¶V school EL coordinator.  

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name      Date 

Date Sent: ____________________ 

This form will be placed in the EL student folder. This form can also be included in the fall Parent-Teacher 
Conference with a review of the Student WIDA Report from USBE Data Gateway. 
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Appendix 8 

Amended Individualized Instruction Plan and Exit Rubric 
To be used when the student reaches English proficiency, has exited the program, and begins monitoring 

for four years. To be used during parent-teacher conferences. 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

WIDA Results 
Last WIDA score in which student reached proficiency.  

Listening: ________ Writing: ________ Speaking: ________ Oral: ________ Reading: ________ 

Literacy: ________ Comprehension: ________ Composite Overall Score: ________ 
Results are on a scale of 1-6. A score of 1 indicates the student uses minimal social and academic language. A score of 6 
indicates the student uses social and academic language at the highest level measured by the test.  

Exit Date: ____________________ 
The student has achieved a 5.0 or better on the WIDA Composite Score, what additional support will the student need to 
ensure increased achievement on grade level academic content?  

Current Status (check column that applies): 
Subject and Skills Above Grade Level At Grade Level Below Grade Level 
Mathematics 
Science 
English Language Arts 

Recommendations: 
Mathematics: ______________________________________________________________________________________ 
Science: __________________________________________________________________________________________ 
English Language Arts: ______________________________________________________________________________ 
Recommendations for Early College Course Work (if applicable): ____________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

The following statements are to be discussed with parents/guardians if possible. Explain why or why not and how the 
student can improve.  

1. The student maintains progress as related to the increasing challenges of academic language in the content.

Comments:
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2. Accomplishes learning tasks appropriate to grade level content standards, through both productive and receptive
language functions (speaking, writing, listening, and reading).

Comments:

3. Develops persistence as well as intra- and interpersonal skills to support self-regulation and prosocial behaviors.

Comments:

4. Performs well in range of educational opportunities, including courses such as Advanced Placement (AP),
designated honors courses, and/or other advanced programs.

Comments:

Parent/Guardian Support (parents/guardians should choose ways they will suSSRUW Whe VWXdeQW¶V leaUQiQg iQ Whe hRme): 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

Additional Comments: _______________________________________________________________________________ 
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

_____________________________ _____________________________ _______________ 
Parent/Guardian Signature Printed Name        Date 

_____________________________ _____________________________ _______________ 
Teacher/EL Coordinator Signature Printed Name      Date 
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Appendix 9 

Exit Conversation Guide 
To be referenced during Parent-Teacher Conferences 

AmeUicaQ PUeSaUaWRU\¶V e[SecWaWiRQ iV WhaW Whe EL Weam, RQ Whe behalf Rf aQd ZiWh Whe VWXdeQW, Zill eQVXUe WhaW 
these questions and topics are directly answered, addressed, and included in the written recommendations in the 
Amended Individualized Instruction Plan and Exit Rubric.  

1. For the parents/guardian/family:
a. What supports will be available to my student to maintain progress?
b. What supports will be available to my student to accomplish learning tasks appropriate to grade

level content standards?
2. For the teacher/school team/parent and student:

a. Goal setting together to ensure continued progress toward grade level content standards.
b. What follow-up is necessary to support the student in meeting these goals?

3. For teacher/school team/parent and student:
a. Explaining the range of educational opportunities available at the school/district.
b. In what opportunities has your student already participated?
c. How can we ensure that your student can access these opportunities?
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Appendix 10 

Yearly Parent Notification for Monitoring Students 
To be sent beginning of the second year of the monitoring process. 

 
 
Student Name: ________________________________________________ School: __________________________ 
 
Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 
 
 
Dear Parent/Guardian, 
 
 
Your student exited the English Language Acquisition program on _____________ as their WIDA ACCESS assessments 
showed English language proficiency. Since then, your student has not received any additional English language services 
but has been monitored on their academic progress and success. This year marks the _____ out of four years in the 
monitoring process. 
 
 
ThiV leWWeU iV WR QRWif\ \RX WhaW \RXU VWXdeQW¶V academic SURgUeVV iV aW RU abRYe gUade leYel. TheUefRUe, \RXU VWXdeQW Zill 
continue to be monitored and will not require additional English language services.  
 
 
No additional action is required. If you do haYe aQ\ TXeVWiRQV, SleaVe feel fUee WR cRQWacW \RXU child¶V VchRRl.  
 
 
 
 
 
 
 
_____________________________   _____________________________   _______________ 
EL Coordinator Signature   Printed Name                Date 
 
 
 
 
 
 
 
 
 

 
 



28 

Appendix 11 

Parent Notification of Monitoring Change 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

Dear Parent/Guardian, 

Your student exited the English Language Acquisition program on _____________ as their WIDA ACCESS assessments 
showed English language proficiency. Since then, your student has not received any additional English language services 
but has been monitored on their academic progress and success. This year marks the _____ out of four years in the 
monitoring process. 

ThiV leWWeU iV WR QRWif\ \RX WhaW \RXU VWXdeQW¶V academic SURgUeVV iV belRZ gUade leYel. We feel iW iV beVW WR meeW aQd 
discuss \RXU VWXdeQW¶V SURgUeVV. AddiWiRQal EQgliVh laQgXage VeUYiceV RU Ue-enrollment into the English Language 
Acquisition program might be necessary.  

We would like to meet with you on _________________________________ (date) at ___________ (time). We will reach 
out to you in the next couple of days to confirm this meeting time. If you are not able to attend, please contact us at 
________________________________ (phone or email). 

_____________________________ _____________________________ _______________ 
Academic Director Printed Name       Date 

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name  Date 
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Appendix 12

Completion of the English Learner Acquisition Program 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

The purpose of this letter is to QRWif\ \RX Rf \RXU child¶V cRmSleWiRQ Rf AmeUicaQ PUeSaUaWRU\ Academ\¶V EQgliVh LeaUQeU 
Acquisition Program. Your student has tested as English proficient via the annual WIDA ACCESS assessment guidelines. 
The student has also completed the four years of monitoring for all of our English Learner students to monitor their 
progress outside of the program. The student will no longer require additional English services or monitoring.  

If \RX haYe aQ\ addiWiRQal TXeVWiRQV UegaUdiQg WheiU cRmSleWiRQ Rf Whe SURgUam, SleaVe cRQWacW \RXU child¶V VchRRl. 

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name  Date 
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Appendix 13

Letter of English Proficiency 
To be placed in the stXdent¶s folder, not sent to the parents/gXardians. 

Student Name: ________________________________________________ School: __________________________ 

Grade: _________ School Year: ________________ Student ID: _____________   SSID: _____________ 

The purpose of this letter is to document that this student has tested proficient in the English language according to WIDA 
assessment guidelines. This student will not be enrolled in the English Language Acquisition program as the first and only 
time that this student was tested, he/she received a composite score of ________ and thereby, demonstrates proficiency.  

Any additional reasons why this student is not being enrolled as an English Learner: 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

As this student has not participated in English Learner program services within the state of Utah, he/she will not be 
assigned a Monitoring Plan.  

_____________________________ _____________________________ _______________ 
EL Coordinator Signature Printed Name  Date 
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Appendix 14

English Learner Coordinators List 
As of 1/1/2020 

Parents/gXardians, if \oX haYe an\ qXestions regarding \oXr child¶s inYolYement in or qXestions regarding the 
English Learner Acquisition program, please contact the English Learner coordinator at \oXr child¶s school.  

Coordinator Email Phone Number 

Draper 1 

Jodi Johnson jjohnson@apamail.org (801) 553-8500

Draper 2 

Shantel Park spark@apamail.org (801) 810-3590

Camille Peterson camille.peterson@apamail.org (801) 810-3590

Draper 3 

Aimee Buroker aburoker@apamail.org (395) 434-2000

Salem 

Keri Elmer kelmer@apamail.org (801) 465-4434

West Valley 1 

Melanie Ferlo mferlo@apamail.org (801) 839-3613

West Valley 2 

 

Robin Riding rriding@apamail.org 385-351-3090

District Coordinator 

Lauren Butterfield pdaley@apamail.org 

Special Education Director 

Joan Ottley-Zeeman joz@pamail.org 
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Appendix 15 

English Learner Acquisition Program Process 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Student enrolls at school. 
 

Parent fills out Home Language Survey (HLS) and is reviewed by trained staff.  

Is a language other than English spoken in the home? 

Yes No 

STOP 
student 
is not an 

EL 

Student may be an EL. English language proficiency screener is administered. 
Is student proficient in English? 

No Yes 

Student does 
not need ELA 

services. 

Parent notification letter of 
student placement is sent. 

Does the parent 
accept services? No 

LEA must provide 
alternative 

language services. 
Yes 

Student is placed in English 
Language Acquisition program. 

Student takes language 
assessment annually. 

Does the student 
reach proficiency on 

language assessment? 

No 

Student continues in 
ELA program. 

Student exits ELA 
program and is 

monitored for 4 years. 
Yes 

Is the student making academic 
or language progress? 

Interventions or 
reclassification 

required. 

No Yes 

Student no longer receives services and 
is considered fluent. Completion of ELA 

program. 




